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Exhibition

Dates and Times

The exhibition will take place in the Monarch Suite at the Hilton London Metropole. The exhibition

hours are shown below:

Wednesday, 5 September 2018 10:00-20:00 SPACE ONLY: Access / Installation*
(load-in times for exhibitors, within the above times, will be allocated &
communicated w/c 20 August 2018)

Thursday, 6 September 2018 08:00 -12:00 SPACE ONLY: Access / Installation continued*

12:00-16:00 SPACE ONLY: Stand Dressing / Cleaning
SHELL SCHEME: Access / Installation
(load-in times for exhibitors will be communicated w/c 20 August 2018)

16:30-19:30 Exhibition Open**
17:30-19:30 Welcome Reception

Friday, 7 September 2018 08:00-18:00 Exhibition Open**
Saturday, 8 September 2018 08:00 -18:00 Exhibition Open**
Sunday, 9 September 2018 08:00-11:00 Exhibition Open**

11:00-12:00 SHELL SCHEME: Dismantle (material and pop ups only)

12:00-18:00 SPACE ONLY: Exhibition dismantle*
(load-out times for exhibitors will be communicated w/c 20 August 2018)

18:00-19:00 Loading Bay Access only

The above dates and times are correct as of Friday, 22 June 2018 but maybe subject to change.

* During these time periods the exhibition floor will operate as a CDM site; therefore, appropriate Personal Protective
Equipment (PPE) must be worn as instructed by the H&S Officer.
** All Exhibitors will have access to the exhibit floor 30 minutes prior to opening.

IMPORTANT NOTE: PENALTY COSTS FOR LATE EXHIBITOR INSTALLATION

If any exhibitor/contractor over runs past the exhibition close time (20:00) during build-up on Wednesday 5 September 2018 or (16:00) on
Thursday 6 September 2018 and have not vacated the Loading Bay, an immediate penalty of £1,000 + VAT per hour, per exhibitor, will be
imposed until 22:59. After 22:59 access will be denied. This is non-negotiable. Payment must be paid for in full via credit card onsite.
Permission to work past the standard exhibition close time must be agreed with both the Exhibition Manager & Health & Safety Officer by
14:00hrs on Wednesday 5 September 2018. Permission for late exhibitor installation is at the discretion of the Exhibition Manager, Health &
Safety Officer & Venue Manager.

IMPORTANT NOTE: PENALTY COSTS FOR LATE EXHIBITOR DISMANTLE

If any exhibitor/contractor over runs past the exhibition close time during breakdown on Sunday 9 September 2018 and have not vacated either
the exhibition floor by 18:00 or the loading bay by 19:00 an immediate penalty of £5,000 + VAT per half an hour, per exhibitor, will be imposed
from 18:00 (exhibition floor) and 19:00 (loading bay) until 21:00. After 21:00 access will be denied. This is non-negotiable. Payment must be paid
for in full via credit card onsite. Permission to work past the standard exhibition close time must be agreed with both the Exhibition Manager and
Health & Safety Officer by 16:00hrs on Sunday, 9 September 2018. Permission for late exhibitor dismantle is at the discretion of the Exhibition
Manager, Health & Safety Officer and Venue Manager.



Shell Scheme

Included in the shell scheme package is:

Structure GES Sodem System (aluminium metal structure with white infill panels)

Panel Dimensions Each white infill panel is 960mm wide x 2354mm high, the viewable area of the
panel, once inserted into the shell scheme structure, is 246mm wide x 2340mm
high.
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NB: bespoke branded printed panels are possible, but are subject to an extra
cost; they do not form part of the shell scheme package.

Carpet Pre-installed venue carpet

Branding 1 x name board (showing company name) fascia
NB: Your company name will be displayed on a white background using upper
and lower case black characters (max 34) in font Arial. Unfortunately, we cannot
accept any bespoke branded artwork.

Furniture 2 x chairs, 1 x 4’x30” skirted table, 1 x waste bin

Lighting 4 x spotlights (dependent on stand size)

Power 1 x 500w UK socket with 4 way block



Extras (including printed panels)

Shell scheme extras; furniture, graphics and power can be ordered one of two ways; either via

Expresso, GES online exhibitor ordering portal; https://ordering.ges.com/000024083 or alternatively

by using the appropriate form. In order to take advantage of the early bird discount, please make
sure all orders are placed by Friday, 10 August 2018. All ordering, payment and logistics should be

coordinated directly with GES, our preferred partner for exhibition services.

Key Deadlines (shell scheme)

17 August 2018  Contacts Submit Exhibitor Contact Form.pdf

17 August 2018 H&S Refer to Exhibition section, H&S for further details and deadline dates
10 August 2018  Electrics Submit MTIS 2018 ~ Metro Power Requirements
10 August 2018  Rigging Submit MTIS 2018 ~ Metro Rigging Form.pdf

10 August 2018  Audio Visual Submit MTIS 2018 ~ Metro Exhibition AV

10 August 2018  Name board Submit MTIS 2018 ~ GES Nameboard Return Form.pdf

10 August 2018  Furniture Submit MTIS 2018 ~ GES Furniture Order Form.pdf

10 August 2018  Extras Submit MTIS 2018 ~ GES Shell Scheme Extras Order Form.pdf
10 August 2018  Graphics Submit MTIS 2018 ~ GES Exhibitor Graphic Order Form.pdf

Space Only

All space only stands are allocated on a space only basis; no stand services are included.

Build Height
Maximum constructible build height is set at 4.00 metres. Stands over 2.5m high must submit full

construction plans for approval to the appointed health and safety officer (carol@onsitex.co.uk),

together with full health and safety documentation, by Friday, 17 August 2018. Stand components
can be supported by overhead rigging (see Rigging Structures, below).

Double-decker stands (two level stands) of any kind are not permitted at MTIS 2018.


https://ordering.ges.com/000024083
mailto:carol@onsitex.co.uk

Use of Rented Space & Height Limitation
The use and branding of rented space may not exceed the rented surface and space in three
dimensions. The height limitation as communicated here above, must be respected both for physical

and visual devices (e.g. lasers, gobos etc.).

Rigging Structures

All rigging requirements need to be ordered prior to the conference by emailing Grant Mitchell at

Metro Broadcast grant.mitchell@metrobroadcast.com Banners can be suspended within your
rented space, however must top out at 4.00 metres. The venue and the event Health & Safety Officer

will need to approve all plans prior to commencement of anyone building in the exhibit hall.

All supporting documentation must be submitted by Friday, 17 August 2018 to

grant.mitchell@metrobroadcast.com, carol@onsitex.co.uk and MTIS2018AV@mci-group.com

Please provide up-to-date certificates of conformity for any lifting equipment brought to site.

Pre-planning

1 Please supply a dimensioned plan of your stand, with rigging points clearly marked and including
dimensions from the edge of your stand. Details of your stand orientation should also be
included, as should details of what you need suspending (e.g. banner, flown structure etc.),
desired trim height to the top of the flown item, and the item weight.

1 You must provide rated lifting points on any set or signage. Items to be lifted must have relevant

engineering and planning paperwork regarding the construction, physical integrity and suitability
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